Check List for Group Leaders

All group leaders are responsible for:

· Payment ($275 per person after $50 deposit) – 60 days before (or April 1st whichever comes first)

· Gathering forms and sending them to us – at least 30 days before

· Forms can be found at: http://bethlehemfarm.net/participation-forms 
· Forms needed:

· Hold Harmless

· Volunteer Contract

· Health Form

· Adult Background Form (High School Groups Only)

All Group Leaders should be reminded:

· Arrival is between 6:30pm & 7:30pm Sunday (please eat dinner prior to arrival) Departure is at 10am Saturday

· Payment policy (See Cancellation Policy below)

· To have students/participants read Week at a Glance http://bethlehemfarm.net/11documents/11bfweekataglance.pdf 
· of age limits (16 or heading into junior year for HS, 18 for college)

High School Groups should be reminded:

· No 12-15 passenger vans

· 1 chaperone per 5 students. At least 1 female chaperone if there are girls; at least 1 male chaperone if there are boys.

Cancellation Policy

Our cancellation policy is as follows:  If a group arrives with a number fewer volunteers than reserved, the amount will not be refunded unless Bethlehem Farm was notified ahead of time and we were able to replace the spots.  If an entire group must cancel, Bethlehem Farm must be notified sixty days prior to your week, or by April 1, 2010, whichever comes first.  After that date, cancellations cannot be refunded unless Bethlehem Farm is able to replace the spots.  If Bethlehem Farm can fill the spots, you will be refunded for every person we replace.  The deposit of $25 per person is non-refundable unless your group is not selected.

